COURT, STATE OF UTAH
COUNTY, SMALL CLAIMS DEPARTMENT

ADDRESS:
Fantiff Name
SMALL CLAIMS
Street Address AFFIDAVIT AND
ORDER
City, State, ZIP Phone (FORM A)
, Defendant
Name Case No.
Street Address
City, State, ZIP Phone
AFFIDAVIT
Paintiff svearsthet the following is true
(1) Defendant owes plaintiff $
[ ] plusa$45.00 filing fee for aclaim of $2,000 or less $
[ ] plusa$70.00 filing fee for aclam of more than $2,000 $
plus an estimated service fee of $
for atota of $

(2) Thisdebt arose on for:

(3) Defendant resides or the claim arose within the jurisdiction of this court.

Hantiff:

By
(Agent’s name and title, if appropriate)

SUBSCRIBED and SWORN to before me on , 20

Clerk, Deputy or Notary



ORDER OF THE COURT
THE STATE OF UTAH TO THE DEFENDANT: Y ou are directed to appear a atrial and answer the
abovedam:

On Date: At Time At
Address;

If you fail to gppear at the trid, judgment may be entered againgt you for the amount listed above.

Dated , 20
Clerk or Deputy

READ THE INSTRUCTIONS THAT ACCOMPANY THISFORM



HOW TO FILE A SMALL CLAIMSAFFIDAVIT OR COUNTER AFFIDAVIT
Small Claims cases are governed by Utah Code Title 78, Chapter 6. The Supreme Court has adopted
“amplified rules of procedure and evidence’ cdled the Rules of Smal Claims Procedures. If you have
any questions not addressed in these ingtructions, refer to the Rules of Small Claims Procedures or the
Utah Code. Y ou should be able to locate a copy in your locd library, on the State Courts Website at
http://courtlink.utcourts.gov (for Rules of Small Claims Procedures), or the Legidature s Webste at
http://imww.state.le.us (for the Utah Code).

INSTRUCTIONSTO THE PLAINTIFF

1. FILING SUIT. You are the “plaintiff” in this case and the person you are suing is the “ defendant.”
The maximum amount that you may sue for is $5,000.00. Claims must be for money only. The Smdll
Claims Department cannot be used to sue for possession of property or to evict atenant. 'Y ou may not
ue agovernmenta entity usng smal claims procedures. To sue a governmenta entity you must comply
with specia statutory procedures and the Utah Rules of Civil Procedure. The debt must be owed to you.
An employee may represent an employer, but you may not bring an action on behdf of anyone dse. The
Smadll Claims Department has jurisdiction over cases in which the defendant resides or the debt arises
within the geographic boundaries of the court. Y ou need to know the amount of the debt, what it isfor,
and the defendant's name, street address and telephone number. If you are suing abusiness, cal the
Department of Commerce at 801-530-4849 or http://www.e-utah.org/serv/bes to obtain the business
proper name and the name of its registered agent.

Y ou must prepare the Affidavit, signit in the presence of anotary public or court clerk, have your
sgnature notarized, and file it with the court clerk. The Affidavit should be typewritten, but will be
accepted if legibly handwritten. Y ou must pay afiling fee ($45.00 for claims $2000.00 or less, $70.00
for claims over $2000.00) & the time you file the Affidavit. If you can not afford the filing fee, you can
filean “ Affidavit of Impecuniogty” (form available from the court). Y ou will need to provide relevant
financid information and the court may decide to waive thefiling fee.

It isyour responsibility to serve the defendant. Y ou can serve the defendant by:

mailing acopy of the Affidavit to the defendant by any method that requires the defendant to sign
acknowledging receipt (examples would be registered or certified mail with return receipt requested
to be signed by addressee only or acommercid courier service that will return areceipt signed by
the addressee only); or

giving the Affidavit to the Sheriff's department, Congtable or any person regularly engaged in the
business of serving process for service on the defendant, and paying for the service.

The Affidavit must be served on defendant at least 30 calendar days before the trial date. If you serve
the defendant by mail, the date of serviceis the date that the defendant signsthe receipt. If you serve
the defendant by mail, you must fill out and file with the court the Proof of Service (Form D). The
Proof of Service Form must be filed with the court within 10 caendar days of service and must have the
origina receipt sgned by the defendant attached. If the Affidavit is served by the sheriff’ s office,
congtable, or person regularly engaged in the business of serving process, the Proof of Service will be
filed by that person. 'Y ou will need to make sure the Affidavit has been served and proof of the service
has been filed with the Court Clerk.

2. TRIAL. Theclerk will st atrid date and give you a copy of the Affidavit with thetrial date onit. I
you fail to appear at trial, your casewill be dismissed “with prgudice” and you may not be ableto
re-fileyour claim.



3. COUNTER AFFIDAVIT. If defendant filesa Counter Affidavit againg you, trid may be
rescheduled. If you fail to appear at trial after a Counter Affidavit has been filed, judgment may be
entered against you for the amount requested in the Counter Affidavit.

INSTRUCTIONSTO THE DEFENDANT

1. TRIAL. You have had alawsuit filed againgt you. If you wish to contest the plaintiff's dam, you
must gppear a triad on the gppointed day. I f you fail to appear at trial, judgment may be entered
againgt you for the amount requested.

2. PAYMENT. If you do not dispute the claim, make arrangements with plaintiff to pay the clam and
the court codts. If the plaintiff obtains judgment and pursues collection through the court, additiona
court cogts and interest may be charged to you.

3. COUNTER AFFIDAVIT. If the plaintiff owes you money, you may fileaCounter Affidavit ona
form provided by the derk. You must file the Counter Affidavit and pay the proper fee ($35.00 for
claims $2000.00 or less, $50.00 for claims over $2000.00) at least 15 caendar days prior to thetrid
date. The Court Clerk will mail acopy of the Counter Affidavit to the plantiff. If you intend to filea
Counter Affidavit, many of the “Ingtructions To The Plaintiff” will apply to you. Read them.

ADDITIONAL INSTRUCTIONSTO BOTH PARTIES

1. ATTORNEYS. Smdl Clams cases are informd. Parties are encouraged to represent themselves.
However, you may hire an attorney if you wish. Parties with atorneyswill not get preferentia
treatment.

2. SETTLEMENT. If the dam is sdttled prior to thetrial date, cdl the court for indtructions.

3. POSTPONING THE TRIAL. If youwant to change thetrid date, you must request a
“Continuance.” Fill out the Request for Continuance form available at the court. The court must
receive your Request for Continuance at least five caendar days before trid. The Court Clerk can
grant a continuance of up to 45 caendar days. A longer continuance may be granted only by the judge.
Each side can only get one continuance from the Court Clerk.

4. EVIDENCE AND WITNESSES. It isextremely important that you bring with you totrial all
witnesses and paper s necessary to prove your claim or defense. If you fail to do this, the case may
be decided againgt you. Strict rules of evidence do not gpply in trids of smdl clams actions.
Irrelevant or unduly repetitious evidence will be excluded. A court may receive the type of evidence
commonly relied upon by reasonably prudent personsin the conduct of their serious business affairs.
The judge may dlow hearsay thet is probative, trustworthy and credible. “Hearsay” is testimony about
what someone else said. If a al possible, withesses should testify about their first-hand knowledge.
However, if possible, a party should have witnesses to tetify rather than rely on hearsay. Claims based
entirdly on hearsay will generaly be disdlowed. Evidence should be offered through the statements of
live witnesses at trid, except that written statements such as repair bids, appraisds, repair bills and
medicd bills may be used ingead of live testimony to establish the amount of aclam. If you intend to
rely on such written statements, you should bring them with you. Be sure that the Satements are
itemized, signed and submitted on the preparer's origina |etterhead. If your case involves adamaged
item, you should give the other party a chance to inspect the damage prior to tridl.

If you need the testimony of awitness who will not attend trid voluntarily, you should ask the court or
your attorney to issue a Subpoena requiring thet person to attend. It is your responsbility to have the
Subpoena served and to pay the witness fee and service fee. A subpoenamust be served at least 5
caendar days beforetrid. Y ou may have a witness gppear voluntarily without a subpoena, but the judge
will not continue the trid if the witnessfails to gppear.



5. JUDGMENT. If judgment is granted, the winning party has the right to enforce the judgment. The
losing party may be required to testify regarding assets and income. A lien can be placed onthelosing
party's property, and norn-exempt wages, bank accounts, stocks and other assets can be seized and sold
by the sheriff or constable. A judgment accrues interest and the prevailing party may be entitled to

recover court costs accruing after judgment. A judgment must be collected or renewed within 8 years
of thedateit isgranted or it expires. When ajudgment is paid, the winning party must filea
Satisfaction of Judgment with the court.

6. APPEAL. Either party may gpped aSmdl Clams judgment within 10 business days (not counting
weekends or holidays) of the loser’ s receipt of notice of entry of judgment. A Notice of Appeal must be
filed with the court that issued the judgment and the appropriate fee paid. The notice of apped
automatically suspends the judgment, and the winning party may not attempt to collect the judgment.



COURT, STATE OF UTAH
COUNTY, SMALL CLAIMS DEPARTMENT

ADDRESS:

, Plaintiff

Name

Street Address

City, State, ZIP Phone

, Defendant

Name

Street Address

City, State, ZIP Phone

SMALL CLAIMS
COUNTER AFFIDAVIT
AND ORDER

(FORM B)

Case No.

COUNTER AFFIDAVIT
Defendant swears thet the following istrue:

(1) Defendant does not owe plaintiff the sum of

(2) Paintiff owes defendant the sum of

[ ] plusa$35.00 filing fee for aclaim of $2,000 or less

[ ] plusa$50.00 filing fee for aclaim of more than $2,000
for atotal of

(3) Thisdebt arose on for:

& B H B &

Defendant:
By

(Agent’sname and

title, if gppropriate)

SUBSCRIBED and SWORN to before me on , 20

Clerk, Deputy or Notary



ORDER OF THE COURT
THE STATE OF UTAH TO THE PLAINTIFF:

[ ] Thetrid date indicated on the Affidavit remains.
[ ] Theorigind trid date has been changed to:

Date: Time Address:

If you fail to appear at thetrial, judgment may be entered against you for the amount listed above.
| cartify that | [ ] maled[ ] deivered acopy of this Counter Affidavit to plaintiff.

Dated , 20
Clerk or Deputy




COURT, STATE OF UTAH
COUNTY, SMALL CLAIMS DEPARTMENT

ADDRESS:
, Plaintiff
Name
SMALL CLAIMS
Street Address INTERPLEADER
AFFIDAVIT,
City, State, ZIP Phone COMPLAINT AND
, Defendant SUMMONS
Name (FORM C)
Street Address
Case No.
City, State, ZIP Phone
, Defendant
Name
Street Address
City, State, ZIP Phone
AFFIDAVIT
Haintiff sivearsthat the following is trues
(1) Pantiff isholding $ because of the following reason:

(2) Defendants say or may say that they should have the money.
(3) Both defendants reside or the claim arose within the jurisdiction of this court.

(4) Pantiff has (check one) [ ] paid the money into the court OR [ ] will pay the money to whomever
the court directs.

Plaintiff:
By (Agent’s name and title,

if appropriate)

SUBSCRIBED and SWORN to before me on , 20

Clerk, Deputy or Notary



ORDER OF THE COURT
THE STATE OF UTAH TO THE DEFENDANTS: Y ou are directed to gppear at atrid and answer the
abovedam:

On Date: At Time At Address:;

If you do not appear at trial, judgment will be entered determining your claim to the above-
described money and disposing of the same. You may also be ordered to pay the costs of the
action.

Dated , 20

Clerk or Deputy
READ THE INSTRUCTIONS THAT ACCOMPANY THISFORM.

HOW TO FILE A SMALL CLAIMSINTERPLEADER AFFIDAVIT
Small Claims cases are governed by Utah Code Title 78, Chapter 6. The Supreme Court has adopted
“amplified rules of procedure and evidence’ called the Rules of Smal Claims Procedures. If you have
any questions not addressed in these ingtructions, refer to the Rules of Small Claims Procedures or the
Utah Code. Y ou should be able to locate a copy in your local library, on the State Courts Website at
http://courtlink.utcourtsgov/  (for Rules of Small Claims Procedures), or the Legidature’ s Webste at
http://Amww.dateleus (for the Utah Code).

INSTRUCTIONSTO THE PLAINTIFF

1. FILING SUIT. If you have money that you know does not belong to you and it is clamed by more
than one other person, you can file an “interpleader” action. An interpleader action will require the
people claiming the money to come to court so the judge can decide who is entitled to the money. You
arethe“plantiff” in this case and the persons you are suing are the “defendants.” The maximum amount
that can be in dispute is $5,000.00. An employee may represent an employer, but you may not bring an
action on behdf of anyone ese. The Small Claims Department has jurisdiction over casesin which the
defendants reside or the debt arises within the geographic boundaries of the court. Y ou need to know the
amount in dispute, what it isfor, and the defendants names, street addresses and telephone numbers. If
you are suing abusiness, cdl the Department of Commerce at 801-530-4849 or hitp:/Mwww.e-
utah.org/serv/bes/ o obtain the business proper name and the name of its registered agent.

Y ou must prepare the Affidavit, signit in the presence of anotary public or court clerk, have your
sgnature notarized, and file it with the court clerk. Y ou must aso pay the money in dispute to the court
or acknowledge that you will pay the money to whomever the court directs. The Affidavit should be
typewritten, but will be accepted if legibly handwritten. Y ou must pay afiling fee ($37.00 for dlaims
$2000.00 or less, $60.00 for claims over $2000.00) at the time you file the Affidavit. If you can not
afford the filing feg, you can file an “ Affidavit of Impecuniosity” (form available from the court). You
will need to provide rlevant financiad information and the court may decide to waive the filing fee.

It is your responsibility to serve the defendants. Y ou can serve the defendants by:
mailing a copy of the Affidavit to the defendant by any method that requires the defendant to sign
acknowledging receipt; or

giving the Affidavit to the Sheriff's department or Constable, for service on the defendart, and
paying for the service.

The Affidavit must be served on each defendant at least 30 cdendar days before thetrid date. The
filing fee and service costs may be awarded to the plaintiff from the disputed funds. If you servea
defendant by mail, you must fill out and file with the court the Pr oof of Service (Form D). The Proof of



Service Form must be filed with the court within 10 caendar days of service and must have the origind
receipt Sgned by the defendant attached. If the Affidavit is served by the sheriff’s office or constable,
the Proof of Service will befiled by the sheriff or congtable. Y ou will need to make sure the Affidavit
has been served and proof of the service has been filed with the Court Clerk.

2. TRIAL. Thederk will szt atrid date and give you acopy of the Affidavit with thetrid date on it.
Contact your process server before tria to make sure the Affidavit has been served on al defendants
and proof of the service has been filed with the Court Clerk.

3. COUNTER AFFIDAVIT. If adefendant filesa Counter Affidavit againg you, trid may be
rescheduled. If you fail to appear at trial after a Counter Affidavit has been filed, judgment may be
entered againgt you for the amount requested in the Counter Affidavit.

INSTRUCTIONSTO THE DEFENDANT

1. TRIAL. You have had alawauit filed againg you. The plaintiff says that a dispute between you and
the other defendant exigts about who is entitled to money that the plaintiff hasidentified in plaintiff’s
Affidavit. If you wish to contest the other defendant’s claim, you must gppear & triad on the appointed
day. If you fail to appear at trial, judgment may beentered in favor of the other defendant and
you will not be able to claim any money from the plaintiff. Thefiling fee and service costs may be
awarded to the plaintiff from the disputed funds.

2. COUNTER AFFIDAVIT. If the plaintiff owes you money in excess of the money paid into the

court, you may fileaCounter Affidavit on aform provided by the clerk. Y ou must file the Counter
Affidavit and pay the proper fee ($35.00 for claims $2000.00 or less, $50.00 for claims over $2000.00)
at least 15 cdendar days prior to thetrid date. The Court Clerk will mail a copy of the Counter
Affidavit to the plaintiff. If youintend to filea Counter Affidavit, many of the “Indructions To The
Plantiff” will apply to you. Reed them.

ADDITIONAL INSTRUCTIONSTO PARTIES

1. ATTORNEYS. Smdl Clams cases are informa. Parties are encouraged to represent themselves.
However, you may hire an atorney if you wish. Parties with attorneyswill not get preferentia
treatment.

2. SETTLEMENT. If theclam issettled prior to the trid date, cdl the court for ingtructions.

3. POSTPONING THE TRIAL. If youwant to changethetrid date, you must request a
“Continuance.” Fill out the Request for Continuance form available at the court. The court must
receive your Request for Continuance at least five caendar days beforetrid. The Court Clerk can
grant a continuance of up to 45 caendar days. A longer continuance may be granted only by the judge.
Each side can only get one continuance from the Court Clerk.

4. EVIDENCE AND WITNESSES. It isextremely important that you bring with you to trial all
witnesses and paper s necessary to prove your claim or defense. If you fail to do this, the case may
be decided against you. Strict rules of evidence do not apply intrids of smdl dams actions.

Irrelevant or unduly repetitious evidence will be excluded. A court may receive the type of evidence
commonly relied upon by reasonably prudent personsin the conduct of their serious business affairs.

The judge may alow hearsay that is probetive, trustworthy and credible. “Hearsay” istestimony about
what someone dse sad. If a al possible, witnesses should testify about ther first-hand knowledge.
However, if possible, a party should have witnesses to testify rather than rely on hearsay. Claims based
entirely on hearsay will generaly be disdlowed. Evidence should be offered through the statements of



live witnesses at trid, except that written statements such as repair bids, appraisas, repair bills and
medicd bills may be used ingtead of live tesimony to establish the amount of aclam. If you intend to
rely on such written statements, you should bring them with you. Be sure thet the Stlatements are
itemized, signed and submitted on the preparer's origind letterhead. If your case involves adamaged
item, you should give the other party a chance to inspect the damage prior to trid.

If you need the testimony of awitness who will not attend trid voluntarily, you should ask the court or
your attorney to issue a Subpoena requiring that person to atend. It is your responghbility to have the
Subpoena served and to pay the witness fee and service fee. A subpoenamust be served at least 5
caendar days beforetrid. Y ou may have a witness gppear voluntarily without a subpoena, but the judge
will not continue the trid if the witnessfails to gppear.

5. JUDGMENT. If judgment is granted, the court will pay or will order plaintiff to pay the defendant
the court saysis entitled to the money.

6. APPEAL. Either party may apped a Smdl Claims judgment within 10 business days (not counting
weekends or holidays) of the loser’ s receipt of notice of entry of judgment. A Notice of Appeal must be
filed with the court that issued the judgment and the appropriate fee paid. The notice of apped
automaticaly suspends the judgment, and the winning party may not attempt to collect the judgment.



COURT, STATE OF UTAH
COUNTY, SMALL CLAIMS DEPARTMENT

ADDRESS:
, Plaintiff

Name

PROOF OF SERVICE
Street Address (FORM D)
City, State, ZIP Phone

Case No.

, Defendant

Name
Street Address
City, State, ZIP Phone

[ ] Plaintiff [ ] Defendant certifiesthat the[ ] Affidavit [ ] Counter Affidavit was mailed to the opposing
party. Theorigind document acknowledging receipt signed by [ | Plaintiff [ ] Defendant is attached to the
bottom of thisform. If the opposing party is not a person (e.g., a corporation), the name of the person
sgning theformis and that person’s pogition/title is

Dated , 20

[ ] Paintff [ ] Defendant
By (Agent’'sname and title, if

appropriate)
INSTRUCTIONS FOR PROOF OF SERVICE

If you served the other party by mail, you must prove that the other party got adequate notice. To do so, you
must provide the document (not a copy) signed by the other party indicating receipt. The document must
show the date the defendant received the Affidavit or Counter Affidavit. This document must be attached
to the bottom left corner of the Proof of Service formin away that ill dlows anything under the document
to be seen (for example, staple only dong left margin). 1f the document covers more than haf the page,
attach document to 8 /2" X 11" paper and staple behind Proof of Service.

If the other party is a person, that person must sign the document indicating receipt. It isnot sufficent to
have the document signed by someone living at the same place as the party.

If the other party is not a person (for example, a corporation), the document must be signed by someone
who is authorized to accept service of process. Please refer to Utah Rule of Civil Procedure 4 to determine
who is authorized to accept service for various types of business organizations. 'Y ou must identify on the
Proof of Service the name of the person accepting service and the person’ stitle.

The Proof of Service must be filed with the court no later than ten days after service. The Affidavit or
Counter Affidavit isconsidered served on the date the party being served signed the receipt.

If you choose to serve the Affidavit or Counter Affidavit by mail, and do not show the court that the
other party got therequired notice, you will not be ableto get a default judgment if the other party
does not appear for trial.



COURT, STATE OF UTAH
COUNTY, SMALL CLAIMS DEPARTMENT

ADDRESS:
, Plaintiff
Name
REQUEST FOR
Street Address CONTINUANCE
(FORM E)
City, State, ZIP Phone
, Defendant Case No.
Name
Street Address
City, State, ZIP Phone
[ ] Paintiff [ ] Defendant requests thet the trid currently scheduled for , 20
continued.
ORDER OF THE COURT
Thetria date for this case has been changed to (date), (time) at (address).

If you fail to appear at trid, judgment may be entered against you.

Dated , 20

Clerk or Deputy Clerk

| certify that | mailed a copy of thiscontinuanceto [ | Plaintiff [] Defendant at the above address on
this date.

Dated , 20

Clerk or Deputy Clerk



COURT, STATE OF UTAH
COUNTY, SMALL CLAIMS DEPARTMENT

ADDRESS:
, Plaintiff
Name
SMALL CLAIMS
Street Address JUDGMENT
(FORM F)
City, State, ZIP Phone
, Defendant Case No.
Name
Street Address
City, State, ZIP Phone
DATE OF TRIAL:
PARTIES APPEARING: [] Pantiff [] Defendant

THE COURT ORDERS JUDGMENT AS FOLLOWS:

[] FORPLAINTIFF [ ] FOR DEFENDANT ON COUNTER AFFIDAVIT
$ Principd (including any adlowable pre-judgment interest and fees)
$ Court Costs
$ Total Judgment, withinterest[ ] a__ percent (the current State
post-judgment rate) OR [ ] percent pursuant to the contract between

the parties, until paid.

[] FOR DEFENDANT [ ] FOR PLAINTIFF ON COUNTER AFFIDAVIT
[] No Causeof Action
[] Dismissd With Prgudice (clam may not be refiled)
[] Dismissd Without Prgudice  (claim may be refiled)

Thisjudgment is effective for 8 years.

Dated , 20

JUDGE

NOTICE OF ENTRY OF JUDGMENT

| certify that | [] mailed [] ddivered acopy of thisjudgmentto [] Plantiff [] Defendant onthis
date.
Dated , 20

[ ] Clerk or Deputy
[ ] Plantiff
[ ] Defendant

READ THE INSTRUCTIONS THAT ACCOMPANY THISFORM



NOTICE OF ENTRY OF JUDGMENT

If dl partieswere at thetrid, the court will provide a copy of the judgment to each party. If lessthan dl
the parties are @ the trid and aclaim is dismissed, the party who benefits from the dismiss must send a
copy of thejudgment with the Notice of Entry of Judgment completed. If lessthan dl parties are at the
trid and a default judgment is granted, the party in whose favor the default judgment was granted must
send aNotice of Default Judgment (including a copy of the judgment).

HOW TO COLLECT A SMALL CLAIMSJUDGMENT

These Ingructions are written as though the plaintiff was granted judgment againgt the defendant. They
a0 goply to a defendant who was granted judgment againgt the plaintiff on aCounter Affidavit. There
are generally fees associated with each of the procedures described below. Keep track of the feesyou

pay.

If the defendant fails to pay the judgment after receiving notice, you should first consider contacting the
defendant to find out why it has not been paid. Y ou should remind the defendant that additional court
procedures will add costs to the judgment. If you are unable to work out satisfactory arrangements for
payment, the following collection procedures are available through the court:

1. SUPPLEMENTAL ORDER -- To find out the defendant’'sincome and assets. After judgment,
you may have the defendant ordered into court to answer questions about the defendant's property,
income and assets. Begin this procedure by obtaining a Supplemental Order form from the clerk,
completing it, and returning it to the clerk to be issued. The clerk will set adate for the defendant's
appearance. Defendant must be served with the Order by a Sheriff or Congtable at least 5 business days
in advance. You are responsible for the costs. Y ou must also appear on the designated date to handle the
guestioning. Y ou may ask the defendant about employment, assets and other funds owned. Y ou may ask
names, addresses and telephone numbers of those who owe the defendant money. Y ou should take
detailed notes, so that you may later use the information. When you have information about the
defendant's income and assats, you may proceed with the following additiond actions.

2. ABSTRACT OF JUDGMENT -- To put alien on the defendant’s real estate. If the defendant
owns any red edtaein Utah, you can place alien onit by filing an Abstract of Judgment. Begin this
procedure by obtaining an Abstract of Judgment form from the clerk no sooner than 10 business days
after judgment is granted. Complete the form and have it issued by the clerk. Then file the formin the
Didrict Court in the county where the defendant's red estate islocated. There will be afiling fee. From
thetimeit isfiled, the Abstract of Judgment condtitutes alien on dl red estate in the county listed in
the defendant's name. To establish the lien’ s priority, a separate information statement with certain
information about the defendant must be filed with the digtrict court. A form for providing this
information is available from the Didtrict Court. The defendant will usudly be unaware of the lien until
the defendant triesto sell or borrow againgt the property, or until atitle search is performed. Thelien
remains againg the property until the judgment is paid or expires. The defendant will usualy not be able
to trandfer the property until resolving the lien.

3. EXECUTION -- To seizethe defendant’'s property and sdll it at public auction. Once you have
identified redl estate or persond property owned by the defendant, you may have the sheriff or congtable
saizeit and sl it. The defendant may be entitled to claim that certain property is exempt from

execution. The full list of exempt property isfound in Utah Code Title 78, Chapter 23. All seized
property is subject to prior liensin favor of other persons, if any. The proceeds from asde of the
property shal be used firgt to satisfy the costs of sde and then to satisfy your judgment. The balance, if
any, must be returned to the defendant. Begin this procedure by obtaining a Writ of Execution form
from the clerk, completing it and having the derk issue an origind and one copy. There will be afiling

fee. Y ou should then take to the sheriff or congtable, (1) the issued origina and copy, (2) a“request for
hearing” packet (provided by the Court Clerk), and (3) atypewritten list of the property to be seized



(including description and location). The sheriff or constable will serve these documents and then
contact you to make arrangements for a sale date. Y ou will be respongible for the sheriff or constabl€e's
fees.

4. GARNISHMENT -- To intercept money owed to the defendant by someone else. Y ou may
garnish defendant's wages, bank accounts, or debts owed to the defendant. State and federal exemptions
on wage garnishments will limit your recovery to about 25% of the wages due the defendant when the
Writ of Garnishment is served. Begin this procedure by obtaining a packet of garnishment forms from
the clerk, completing the required information and returning them to the clerk to be issued. Y ou should
then give the entire packet to the sheriff or constable for service. The packet will include aligt of
guestions for the person holding the defendant’ s money (e.g., the defendant’ s employer, the defendant’s
bank), who is called the “garnishee.” Y ou will be required to pay afiling fee, aswell asafeeto the
garnishee. The garnishee should answer within 5 business days. Ten business days after you receive the
answers, if defendant has not claimed an exemption, ask the court clerk for a Garnishee Order to obtain
defendant's money.

OTHER INFORMATION REGARDING SMALL CLAIMSJUDGMENTS

1. APPEAL. Either party may apped a Smdl Clams judgment within 10 business days (not counting
weekends or holidays) of loser’s receipt of notice of entry of judgment. A Notice of Appeal must be
filed with the court that issued the judgment and the appropriate fee paid.

2. DEFAULT JUDGMENTS/DISMISSALS. If you did not appear for trial and judgment was
entered against you, you may ask that the judgment be “set aside” The court must receive the Request
to Set Aside Judgment within thirty cdendar days after the Notice of Default Judgment was mailed to
you. For more information, see the Request to Set Aside Judgment form which is available from the
clerks office.

3. SATISFACTION OF JUDGMENT. If and when the judgment is paid, you must obtain and filea
Satisfaction of Judgment form with the clerk. A Satisfaction of Judgment must dso befiled in each
county inwhich an Abstract of Judgment wasfiled. Thereisno cogt for the Satisfaction of Judgment.

4. DURATION OF JUDGMENT. A Smdl Clamsjudgment must be collected within 8 year s of the
date it was granted. It may be renewed by filing a new affidavit befor e the origina judgment expires.



COURT, STATE OF UTAH
COUNTY, SMALL CLAIMS DEPARTMENT

ADDRESS:
, Plaintiff
Name
SMALL CLAIMS
Street Address JUDGMENT
INTERPLEADER
City, State, ZIP Phone (FORM G)
, Defendant
Name Case No.
Street Address
City, State, ZIP Phone
, Defendant
Name
Street Address
City, State, ZIP Phone
DATE OF TRIAL:
PARTIES APPEARING: [] Plantiff [] Defendant [] Defendant
THE COURT ORDERS JUDGMENT AS FOLLOWS:
[] FOR DEFENDANT in the amount of $
[] FOR DEFENDANT in the amount of $
[ ] PLAINTIFF isentitled to $ of the amount awarded to the

Defendant to remburse Plaintiff for Court Costs.

Thisjudgment is effective for 8 years.

Dated

, 20

JUDGE

NOTICE OF ENTRY OF JUDGMENT

| certify that | [] mailed [] delivered acopy of thisjudgmentto [] Pantiff [] Defendant onthis

date.

Dated

, 20

[1Clek [ ] Plantff

[ ] Defendant



COURT, STATE OF UTAH
COUNTY, SMALL CLAIMS DEPARTMENT

ADDRESS:
, Plaintiff
Name
Street Address
- NOTICE OF DEFAULT

City, State, ZIP Phone JUDGMENT

(FORM H)

, Defendant

Name

Case No.
Street Address
City, State, ZIP Phone

PLEASE TAKE NOTE: A default judgment has been entered againg the[ ] Plaintiff [ ] Defendant in
the above-entitled case. A copy of the judgment is enclosed. For further information, consult the
indructions accompanying the judgment and the Rules of Smal Claims Procedures.

| certify that | malled [ ] Plaintiff [] Defendant at the above address on this date.

Dated , 20

[ ] Plantiff
[ ] Defendant

INSTRUCTIONS FOR PARTY SENDING NOTICE OF DEFAULT JUDGMENT

If you were granted a default judgment, you must promptly send a copy of the judgment and a copy of a
Notice of Default Judgment to the other party at the address given by the other party. The origina
Notice of Default Judgment must be filed with the court. Unless extended by the court, the other party
has 30 caendar days in which to request that the default judgment be “set aside.”  If the judgment is set
asde, the case will go to trid, and the judge will hear both sides of the case. Thetimefor filing a
Request to Set Aside begins when the Notice of Default Judgment ismailed to the other party.
Thetimefor filing an appeal begins when the Notice of Entry of Judgment (on the bottom of the
judgment form) isreceived by the other party.



COURT, STATE OF UTAH
COUNTY, SMALL CLAIMS DEPARTMENT

ADDRESS:
, Plaintiff
Name
Street Address
. REQUEST TO SET

City, State, ZIP Phone ASIDE JUDGMENT

(FORM 1)

, Defendant

Name

Case No.
Street Address
City, State, ZIP Phone

[ ] Plantiff [ ] Defendant requests that the dismissa/default judgment entered againgt the party be set
asde. The dismissa/default judgment was entered by the court on , 20
The party filing this Request to Set Aside Judgment states that the party had good cause for not
appearing at the trid scheduled in this case. The good cause for failing to gppear at trid isthe
following:

| certify that | mailed acopy of this Request to Set Asde Judgment to [ ] Plaintiff [] Defendant at the
above address on this date.

Dated , 20
[ ] Plaintiff
[ ] Defendant
ORDER OF THE COURT
Thisrequest to set asde judgment is
[ ] Denied
[ ] Granted. Tria will be on date: a time: at address

[ ] Requesting party is required to pay other party’ s proven costs associated with the set aside
judgment.

Dated , 20

JUDGE

READ THE INSTRUCTIONS THAT ACCOMPANY THISFORM



INSTRUCTIONSTO REQUEST SET ASIDE OF DISMISSAL

Because you did not show up on time for the trid in your smal dlaims case, your claim was dismissed.

If you have good cause for not gppearing at the tria, you may ask the judge to “set aside’ the dismissal.

If the judge grants your request, the judge may require you to pay the other party’ s costs associated with
getting the dismissd (for example, cogts of having witnesses gppear for the tria a which you did not

gopear). If the dismissa is set asde, the case will go to trid, and the judge will hear both sides of the

case. To ask the judge to set asde the dismissd, you mugt fill out the Request to Set Asde Judgment

form and file it with the court. The court must receive the Request to Set Aside within 30 calendar
days after thejudge dismissed your claim. The court may allow a Request to Set Aside to befiled
lateif the party shows good cause for failing to make atimely request and if therequest ismadein
areasonabletime.

INSTRUCTIONS TO REQUEST SET ASIDE OF DEFAULT JUDGMENT

Because you did not show up on time for the trid in your smal clams case, the other party was given a
“default judgment” againgt you. If you do not agree that the other party was entitled to ajudgment
againg you and you have good cause for not appearing at the trid, you may ask the judge to “set asde”’
the default judgment. If the judge grants your request, the judge may require you to pay the other

party’ s costs associated with getting the default judgment (for example, costs associated with having
witnesses gppear for the trid a which you did not appear). To ask the judge to set aside the default
judgment, you mugt fill out the Request to Set Aside Judgment form and file it with the court. The
court must receive the Request to Set Aside within 30 calendar days after the Notice of Default
Judgment was mailedto you. Thecourt may allow a Request to Set Asideto befiled lateif the
party shows good cause for failing to make atimely request and if therequest ismadein a
reasonable time.

INSTRUCTIONS TO PARTIES IF JUDGMENT IS SET ASIDE
If the judgment is set aside, the tria will be held on the date indicated on the court’ s order. If the court

indicated that costs may be assessed againgt the requesting party, the other party should bring proof
(e.g., bills, canceled checks) of the costs associated with getting the set asde judgment.



COURT, STATE OF UTAH

COUNTY, SMALL CLAIMS DEPARTMENT

ADDRESS:
, Plaintiff
Name
Street Address
: SATISFACTION OF
City, State, ZIP Phone SVIALL CLAIMS
JUDGMENT
, Defendant (FORM J)
Name
Street Address Case No.
City, State, ZIP Phone

Ajudgment waserﬁeredlnfavorofthe[ ] Paintiff [ ] Defendant in this case on :

20, intheamount of $

Full and complete satisfaction of the judgment granted in this case has been received.

[ ] Planiff [ ] Defendant

appropriate)

ACKNOWLEDGED before me on

, 20

Clerk, Deputy, or Notary

INSTRUCTIONS FOR SATISFACTION OF JUDGMENT

(Agent'sname and title, if

In order for the court records to reflect that ajudgment has been paid, a Satisfaction of Judgment
must befiled. The Satisfaction of Judgment should be signed and filed by the party to whom the

judgment was paid.



COURT, STATE OF UTAH

COUNTY, SMALL CLAIMS DEPARTMENT

ADDRESS:
, Plaintiff
Name
Street Address
. NOTICE OF APPEAL
City, State, ZIP Phone (FORM K)
, Defendant
Name Case No.
Street Address
City, State, ZIP Phone

[ ] Plantiff [ ] Defendant apped s to the Didtrict Court the find judgment entered in this case by

Judge

of this court.

| certify that | mailed a copy of thisNotice of Apped to[] Paintiff [] Defendant a the above

address on this date.

Dated

[ 1 Pantff [ ] Defendant

By

(Agent’'sname

and title, if appropriate)



